1.

Professional Development—FAQs

What is professional development status? This is non-degree status as a general
education student that allows individuals who have not been admitted to Curry to
take classes.

Are there special requirements I must meet to be admitted as a professional
development (PD) student? You must have a minimum of a bachelor’s degree and
submit required application materials. See this web link:

http://curry.edschool.virginia.edu/admissions/pd general studies.html

3.

May I take any class I choose, once I have filed a professional development
application? You must first email the instructor, explaining that you are a PD
student and requesting permission to enroll. To do so, go to the Course Offering
Directory (COD), click the term you wish to take classes, and then click on
“Curry School of Education.” You will then be able to select courses by
department. Each course will list the instructor’s name. By clicking on his or her
name, you can send your email request for permission to enroll.

How do I register for a fall or spring class? Submit PD application; about one
week before the semester begins, you will be able to register through ISIS (our
student data system). To do so, go to this web link:
http://www.virginia.edu/registrar/ If you wish to enroll in summer classes, you
will need to register through the Summer Session Office:

http://www.virginia.edu/summer/

What is the latest date I can turn in an application and be able to take a class?
You may turn in your application as late as the FIRST class session, IF you have
instructor permission to enroll. If applying after the semester begins, you will be
able to register through ISIS within 24 hours after submitting your application.

I know I am restricted to taking only one course at Curry (if I want the special
tuition rate). Does this mean I cannot take classes through the Off-grounds
program during that time? You may take any number of classes through SCPS
(School of Continuing and Professional Studies) while enrolled at Curry. As long
as you register for only ONE class at Curry that does not exceed 4 credits, you
will receive the special tuition rate.

Where is the special tuition form located? You may access this document online
http://curry.edschool.virginia.edu/admissions/pd general studies.html

If I decide to take two classes through Curry, will I receive the special rate for one
of them? No, this is not possible. You receive the special rate ONLY if you
register through Curry for a single class that does not exceed 4 credits.



9. If I complete the special tuition form when I register for my first class, will I
receive special rates for subsequent semesters? No, to qualify for special tuition
rates, you must submit the form to the Curry Office of Admission EVERY semester
you enroll in a class as a PD student.

10. Will courses I take as a PD student count toward a degree? If courses are relevant
toward the program area of interest, you can count up to 12 credits toward a
degree. Please note that you must take a minimum number of credits at Curry
AFTER admission to a degree program (e.g. 18 credits for a master’s degree).

11. How do I apply for a degree program, if I am a professional development student?
You must complete a “Change of Status Form” (available online:

http://curry.edschool.virginia.edu/admissions/pd_general studies.html ) and
submit required materials listed on the form.

(Please note that those interested in the counselor education or clinical
psychology program must complete a new application; we will waive the
application fee.)

REQUEST A TRANSCRIPT
https://transcripts.itc.virginia.edu/transcripts/jsp/welcome.jsp

COURSE ACTION FORM
http://www.virginia.edu/registrar/courseactionform.html




Professional Development Admissions Packet Checklist

The completed application packet should be sent via regular mail to: Office of Admissions Curry School of Education,
104 Ruffner Hall, 405 Emmet St. South, P. O. Box 400261, Charlottesville, VA 22904-4261 and should contain the following:

General Requirements*:

The Curry School Professional Development Application with honor code and legal disclosure statement,
completed and signed

A non-refundable check or money order drawn on a U.S. bank in U.S. dollars and payable to “University of
Virginia” in the amount of $60.00. Please staple your check or money order to the front of the application.

An official transcript showing your undergraduate degree. Please use the "Transcript Request Form” (available
online) to obtain your franscript. Request that the transcript(s) be sent to you in a sealed envelope. Do not open
the envelope.

Application for Virginia In-State Educational Privileges form (required of all Virginia residents who wish to qualify
for in-state tuition).

University of Virginia Special Tuition Application, if you plan to take only one course that does not exceed 4
credits.

*Note: If you intend to apply at a later time for a degree program, you should submit required materials (e.g., recommendations) at
that time. Do not include them in your professional development application.

Additional Requirements for those seeking licensure or endorsement:
A. Students seeking licensure to teach special education or elementary education:
Passing scores on Praxis | or equivalent (see below)
A statement of professional goals, typed on a separate sheet of paper

Any other materials required by programs of study

Guidelines for substituting SAT or ACT scores for PRAXIS I:

«SAT taken prior to 4/1/95—a score of 1000, with minimum of 450 on verbal, 510 on mathematics

«SAT taken after 4/1/95—a score of 1100, with minimum of 530 on verbal, 530 on mathematics

*ACT taken prior to 4/1/95—composite score of 21, with minimum of 21 in math, 37 in English Plus Reading

B. Students seeking endorsement in administration and supervision:

Two letters of recommendation from professionals who can attest to your
promise as a graduate student and educator. If you have not

been in an academic environment for several years, you may wish to have

an employer complete one of your recommendations. Recommendation forms
are online.

Be sure to include stamped, self-addressed envelopes with forms you mail to
those completing recommendations. Request writers of recommendations to
sign their names across the envelopes’ seals and return them directly to you, so
you can include them in your application packet. Do not open the envelopes.

The "Candidate’s Potential as an Administrator” form (available online),competed by your
current or former principal

A statement of professional goals, typed on a separate sheet of paper

{PAGE }




Application for allig
Professional URl{Y
Development—

non-degree status UNIVERSITY VIRGINIA

SEND VIA REGULAR MAIL TO:
CURRY SCHOOL OF EDUCATION
104 RUFFNER HALL
405 EMMET STREET SOUTH
P. O.BOX 400261
CHARLOTTESVILLE, VA 22904-4261

A $60.00 application fee (this fee is non-refundable) must accompany your application. Use a check or money order

only, made payable to the University of Virginia.

1. Semester of Entrance/Year / 2. Social Security Number*

*our request for disclosure of social security number is optional except when required by federal law for such matters as financial aid and work-study assistance. This request is made
to assist the University in fracking your credentials internally and providing you with a personal identification number for use at the University of Virginia. This Request is made in

accordance with Section 2.2-3803 of the Virginia Code and general Administrative authority over University operations.

3. Location of study (select one): Curry (on-Grounds) Off-grounds*

4. Specify one: full-fime study part-time study

*Specify off-Grounds Center:

__ Northern VA __Roanoke

___ Richmond __Southwest VA
___Hampton Roads

__ University Center

5. Name:
Last First Middle Suffix
6. Will you be seeking initial licensure or endorsement? No Yes If yes, check one:
administration and supervision elementary special education
7. Will you be a fifth-year athlete during your enroliment? No Yes ( )
sport
8. Email: 9. Birth date
month day year
10. Gender
11. Permanent Mailing Address:
Street /P.O. Box
City State Zip Code Telephone
(Country l'fNon—USA)
12. Present Mailing Address:
Street /P.O. Box
City State Zip Code Valid Until Telephone
Country if Non-USA Month/Day/Year
13. Ethnic Background (Circle One): 10 - Caucasian/White 20 - African American/Black 50--Hispanic
30 - Asian/Pacific Islander 40 — Natfive American 60 — Other

14. Counftry of Citizenship:

If other than USA indicate Visa type code:
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15. If you are living in the State of Virginia with the intention to remain permanently, please enter the city or county in
which you live on line A. If you would be or are currently living in Virginia solely for the purpose of securing an
education, please enfer home state (or country if not USA) on line B.

A B.

County or City in Virginia

State if USA, Country if Non-USA

Information requested here is used for reports the University provides to Federal and other agencies. It is not related to the questionnaire on “Classifications as
a Virginia Student”, nor is it used to determine eligibility for in-state vs. out-of-state tuition.

16. Do you wish to claim in-state status, so you are charged in-state tuition fees? yes no (If yes, you
must complete the Application for Virginia in-State Educational Privileges Form (available online).

17. List all colleges and universities previously attended, beginning with the most recent:

Name of Institufion Location (City/State) Dates Attended Maijor Degrees Received

From To Degree mo/yr

18. Please report your GPA based on a 4.0 system. If not on transcript, compute as follows: A+/A=4.0, A-=3.7,
B+=3.3, B=3.0, B-=2.7, C+=2.3,C=2.0, C-=1.7, D+=1.3, D=1.0, D-=0.7, F=0.0.

GPA in all GPA for undergraduate GPA for last two years of | GPA for graduate
undergraduate courses courses in major undergraduate courses courses

19. If applying for licensure in elementary/special education, list scores/dates you took required exams:

PRAXIS I: Scores / / /
Month ~ Year reading writing  mathematics composite
OR
SAT Scores / /
Month ~ Year verbal mathematics composite
OR
ACT Scores / /
Month  Year math English Plus Reading composite

20. Professional Experience (including teaching, counseling, or other related professional activities).

Position Firm or Organization Location Dates
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21. Type of Teaching and/or Professional Certificates Held (if any):

Type of Certificate Specific Area State Issued Year

22. Names of relatives who have been students at the University of Virginia:

Name Relationship Degree and Year Received

23. Academic honors, awards, prizes or other recognition received:

24. Co-curricular activities or community service in order of importance to you. (Submit additional sheets if necessary.)

25. List names/addresses of two individuals writing letters of recommendation (licensure/endorsement only):

26. Name any University of Virginia faculty members whom you have consulted about admission:

27. Have you previously applied to the University of Virginia? D Yes D No
If yes, to what school: , and for what year was application made?
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Legal Disclosure

27. Have you ever been convicted of any crime, excluding minor traffic violations that did not involve bodily injury to
others?

If yes, please explain below. If you are charged with a criminall
D Yes D No offense after you submit this application, notify the Office of
Admissions in writing at once.

Explanation of the Honor System

Each student is charged with the responsibility to refrain from dishonorable conduct. Accompanying this individual
commitment to abide by the Honor System is an even more demanding commitment and responsibility to ask those who
violate our standard of honor to leave the University. Accepting these responsibilities is vital to the successful
maintenance of our student-run Honor System.

Criteria

By today'’s standard, an honor offense is defined as an intentional act of lying, cheating or stealing which warrants
permanent dismissal from the University. Three criteria determine whether or not an honor offense has occurred:

e Act: Was the act of lying, cheating or stealing committed?

e Infent: Was the act committed willfully or intentionally?

e Non-triviality: Would open toleration of such an actimpair the community of trust sufficiently enough to warrant
permanent dismissal from the University e

Scope

Although a student should always conduct himself honorably, a student is only formally bound by the Honor System
in Charlottesville and Albemarle County, and elsewhere at any time when he identifies himself as a University of
Virginia student in order fo gain the reliance and trust of others. The geographic limitation is infended fo prevent an
overextending of the System, for the Honor System can only act effectively where it is reasonably well-known and
understood.

The Honor System - Signature Required

28. Applicants must read this explanation of the Honor System and agree to abide by it by signing the
statement below:

“l have read the enclosed explanation of the Honor System. | understand as a student at
the University of Virginia | will be participating in this system. | agree to support and abide
by the Honor System which prohibits lying, cheating, and stealing. | understand and accept
that the Honor System is administered entirely by student representatives, including
investigations, adjudications and appeal review, and that violations will result in permanent
expulsion and revocation of any University degree.

Applicant’s Signature Date
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The University does not discriminate in any of its programs, procedures, or practices against any person on the basis of age, citizenship,
Color, handicap, national origin, political affiliation, race, religion, sex, sexual orientation, or status as a disabled veteran or veteran of
The Vietnam era. The University operates equal opportunity and affirmative action programs for faculty, staff, and students. The
University of Virginia is an Equal Opportunity/Affirmative Action Employer.

The University’s Section 504 Coordinator for Services for Students with Disabilities is Brad Holland, University Ombudsman, Equal
Opportunity Programs, Washington Hall, East Range, Charlottesville, VA 22904-4219. 434-924-7819. The Title IX Coordinator is
Karen E. Holt, Equal Opportunity/Affirmative Action Officer, Washington Hall, East Range, Charlottesville, VA 22904-4219. 434-
924-3200.
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il UNIVERSITYs VIRGINIA

Application for Virginia In-State Educational Privileges

Office of Admission + P.O.Box 400160 « Charlottesville, VA 22904

Submit this form ONLY if you claim entitlement to Virginia in-state edu-
cational privileges pursuant to the Code of Virginia, Section 23-7.4. All forms
and supporting documentation must be postmarked by the appropriate appli-
cation deadline for your program. You will be classified as an out-of-state student
for admission and tuition purposes if all forms and supporting documentation
are not postmarked by the applicable deadline date.

Answer all questions on the forms and provide any necessary explanations.
Once this material has been reviewed, you may be asked to provide addition-
al information or documentation. Do not submit original documents;
provide copies only.

Your social security number is used for accurate internal tracking by the
University of all applications for admission. While we request that you provide
your social security number, disclosure is optional.

SECTION A (To be completed by the applicant)
1. Full legal name

1b

GRADUATE APPLICANTS

All applicants claiming entitle-
ment to in-state educational
privileges must complete Section
A.If you are under the age of 19,
or if you receive over half your financial support from your parent, spouse, or
legal guardian; your parent, spouse, or legal guardian must complete Sections
B and C.Ifyou are at least age 19 and financially independent complete Sections
A and C only. If you, your parent, spouse, or legal guardian is not a U.S. citi-
zen, attach a copy of the visa or green card.

Please check a box and supply school information:

[ Applicant to U.Vas from

INDICATE U.VA. SCHOOL

CURRENT SCHOOL OR UNIVERSITY

[J Currently enrolled in U.Va.’s

INDICATE U.VA. SCHOOL

LAST OR FAMILY FIRST

2. Social Security number - -

5. Citizenship [ Jus. [ ]Non-US.

3. Date of birth

MIDDLE SUFFIX (IIT, JR.)

/ /

MONTH DAY YEAR

4. Gender [l Female [J]Male

IF NON-U.S., PROVIDE A COPY OF GREEN CARD OR VISA

7. E-mail address

6. Daytime telephone number

SECTION B (To be completed by the parent, spouse, or legal guardian of financially dependent applicants.|f the applicant’s par-
ents are divorced or separated, the parent living in Virginia must complete sections B and C of this form.If the applicant is financially

independent, please complete Section C.)

1. Full legal name

LAST OR FAMILY

2. Relationship to applicant

MIDDLE SUFFIX (IIL, JR.)

3. Marital status

4. Citizenship J U.S. [0 Non-U.S.

5. Daytime telephone number

IF NON-U.S., PROVIDE A COPY OF GREEN CARD OR VISA

6. E-mail address

7. Will you have provided over half of the applicant’s financial support for at least one year prior to the term in which the applicant will enroll?

[JYes [JNo

8. Will you have claimed the applicant as a dependent on your federal and Virginia income tax returns for the tax year prior to

the term in which the applicant will enroll?

[JYes []No

SECTION C (To be completed by the applicant’s parent, spouse, or legal guardian if the applicant is financially dependent

or by the applicant if financially independent)

1. How long have you lived in Virginia? years months
2. Where have you lived (in the sense of physical presence) in the last two years?
Current
FROM MONTH/YEAR TO MONTH/YEAR STREET ADDRESS CITY STATE Z1p CODE
Previous
FROM MONTH/YEAR TO MONTH/YEAR STREET ADDRESS CITY STATE Z1p CODE
3. If you have not lived in Virginia within the last two years, have you ever lived in Virginia? [J No [J Yes—from to

4. Employment information (for at least one year prior to the date for which the applicant seeks in-state privileges)

Current

Previous

FROM MONTH/YEAR TO MONTH/YEAR NAME/ADDRESS CITY STATE HOURS PER WEEK
FROM MONTH/YEAR TO MONTH/YEAR NAME/ADDRESS CITY STATE HOURS PER WEEK
5. Will you have filed a tax return or paid income taxes to any state other than Virginia during the past year? [1Yes [JNo

If yes, explain.




6. For at least one year immediately prior to the term in which the applicant will enroll, will you have:
a. filed a resident tax return or paid resident taxes to Virginia on all earned income?

If no, explain.

b. been a registered voter in Virginia? Date registered

c. held a valid Virginia driver’s license? Date issued

7. Do you own or operate a motor vehicle?

If yes, has it been registered in Virginia during all of the past year? Date registered

8. ANSWER THIS QUESTION ONLY IF YOU LIVE OUTSIDE VIRGINIA BUT WORK IN VIRGINIA.
Will you or your spouse have lived outside Virginia, been employed and earned at least $10,300 in Virginia, paid Virginia

income taxes on all taxable income earned in this Commonwealth, and claimed the applicant as a dependent for federal
and Virginia income tax purposes for at least one year immediately prior to the term in which the applicant will enroll?

9. ANSWER THIS QUESTION ONLY IF YOU ARE A MILITARY FAMILY.

Are you or your spouse currently in the military? If yes, check [Iself [Jspouse

a. Are resident Virginia income taxes being paid on all military income? If yes, as of what date?

Where were you stationed on that date?

If yes, please submit a current copy of a Leave and Earnings Statement reflecting Virginia withholding.

b. If the answer to 9a is no, will the applicant’s non-military parent have resided in Virginia, been employed and earned at
least $10,300, paid Virginia income taxes, and claimed the applicant as a dependent for federal and Virginia income tax purposes

for at least one year immediately prior to the term in which the applicant will enroll?

[ Yes

[ Yes
[ Yes

[ Yes
[ Yes

[ Yes

[ Yes
[ Yes

[ Yes

[J No

[1No
[JNo

[1No
[JNo

[1No

[1No
[1No

[1No

Ifyes, please submit verification of employment, including dates and salary, and a copy of your most recent Virginia tax return.

PLEASE USE THE SPACE BELOW TO EXPLAIN ANY OF YOUR RESPONSES:

I certify that the information I have provided is true.

APPLICANT SIGNATURE DATE

PARENT, SPOUSE, OR LEGAL GUARDIAN SIGNATURE DATE

Please review your responses carefully before submitting this form. This information will be used to determine in-state/out-of-state classification.

Incomplete or inaccurate information will delay the review of the application.



University of Virginia
Special Tuition Application for preK-12 Educators
Studying On-Grounds

Name SS#

To receive the special tuition rate for enrollment as a graduate student in the University’s
Curry School of Education, | understand I must:

* Be a salaried employee in the Commonwealth of Virginia, working in grades preK-12;
* Be employed by a:
1. public school,
2. non-public school that is a member of the Virginia Council of Private
Education that is accredited as such, or a
3. licensed residential school.
* Be a Virginia resident or meet the guidelines specified in Section F, 23-7.4 of the Code
of Virginia,*

I understand that this special tuition charge rate will be restricted to one (1) course per
semester, which may not exceed four (4) credit hours.

For the Fall /Spring semester of 20, I am employed as a salaried employee
in the school system.
Date Signature

Note: You are signing this in full appreciation of and compliance with the Honor System.

* 23-7.4, Section F, Code of Virginia: Students who live outside this Commonwealth and have been
employed full-time inside Virginia for at least one year immediately prior to the date of the alleged
entitlement for in-state tuition shall be eligible for in-state tuition charges if such student has paid Virginia
income taxes on all taxable income earned in the Commonwealth for the tax year prior to the date of the
alleged entitlement. Students claimed as dependents for federal and Virginia income tax purposes who live
outside this Commonwealth shall become eligible for instate tuition charges if the nonresident parent
claiming him as a dependent has been employed full-time inside Virginia for at least one year immediately
prior to the date of the alleged entitlement and paid Virginia income taxes on all taxable income earned in
this Commonwealth for the tax year prior to the date of the alleged entitlement. Such students shall
continue to be eligible for in-state tuition charges for so long as they or their qualifying parent are
employed full-time in Virginia, paying Virginia income taxes on all taxable income earned in this
Commonwealth and the student is claimed as a dependent for Virginia and federal income tax purposes.
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